RESOLUTION  5-15
A RESOLUTION OF THE TOWNSHIP OF ROBINSON IN THE COUNTY OF WASHINGTON, COMMONWEALTH OF PENNSYLVANIA, PROVIDING PROCEDURES ON HOW THE TOWNSHIP CONDUCTS ALL PUBIC MEETINGS AND HEARINGS
Public Meeting Procedure
· Copies of the meeting agenda shall be made available to all those in attendance.  In addition, copies of the meeting agenda shall be available at the Robinson Township office after 12:00 noon on the day of the meeting.

· This resolution shall be applicable to regular and special meetings and hearings conducted by the Board of Supervisors of Robinson Township.  The term “meeting” is defined as “any prearranged gathering of an agency which is attended or participated in by a quorum of the members of the agency held for the purpose of deliberating agency business or taking official action.”   

BE IT RESOLVED that all regular and special public meetings of the Robinson Township Board of Supervisors shall be conducted as follows:

Call to Order, Pledge of Allegiance
Roll Call

Public Participation of Items to be voted on.
Approval of Minutes from Previous Meeting/s

Consideration of Correspondence Received and Bills for Previous Month

Reports of Employees and Boards

Old Business

New Business

General Citizens Comments~For Township Residents Only

Adjournment

Public comment on agenda items shall be provided pursuant to Paragraph 3, below.  

BE IT FURTHER RESOLVED, all behavior during the public regular or special meetings and hearings shall be governed by the following Rules and Regulations:

1.
Smoking, eating and drinking of alcoholic beverages is strictly prohibited.

2.
Those in attendance must remain seated during the meeting, unless they are leaving the room or approaching or moving from the microphone.

3.
The meeting chairperson shall preside over all public comment periods and shall allow public comment at regular or special meetings of the Township Board of Supervisors in accordance with the following Rules and Regulations for the maintenance of proper order and decorum:

a. The chairperson shall recognize all individuals wishing to offer public comment at regular or special meetings of the Township Board of Supervisors.  

All public comment shall be presented at some central speaking area established by the Township Board of Supervisors.  No one shall approach the speaking area without having first been recognized by the chairperson.  No public comment shall be shouted or uttered from the audience.  No person shall speak while business is being conducted or while others are speaking.  And, no person shall be recognized for public comment more than once during any public comment period.

b.
All speakers who have been recognized by the chairperson for public comment shall identify themselves by name and address before speaking.
c.
One period for public comment on all matters on the established agenda shall be provided before the supervisors vote on such matters.  

During the first public comment period, all persons wishing to offer public comment must first register by signing their name and address on a “sign up” sheet to be provided by the Township Manager.  No one shall speak without having first registered to speak. Each person wishing to speak shall have one (1) opportunity to speak for a period not to exceed three (3) minutes.  All public comment during this first public comment period shall be limited to matters on the established agenda. Comments that do not relate to matters on the established agenda shall be prohibited.

d.
A second public comment period will be provided at the conclusion of all votes on established agenda matters.  

During this second public comment period, the chairperson shall recognize any person wishing to offer comment on any matters of Township concern, official action or deliberation which are or may be before the board of supervisors. All persons wishing to offer public comment during this second public comment period allowed for such purpose must first register by signing their name and address on a “sign up” sheet to be provided by the Township Manager.  At the conclusion of the second public comment period, the chairperson will provide one final opportunity for anyone who has not yet provided public comment to register and provide public comment before the second public comment period is closed.  Each person wishing to speak during this second public comment period shall have one (1) opportunity to speak for a period not to exceed five (5) minutes.  Comments that do not relate to matters of Township concern, official action or deliberations which are or may be before the board of supervisors shall be prohibited.   

e.
Good manners shall at all times prevail.  Comments shall be presented with respect and courtesy to the board of supervisors and the public.  Opposing views shall be presented in a civil, dignified manner.

f.
The chairperson shall rule out of order any person who violates the rules for providing public comment.  Persons ruled out of order will be deemed to have disrupted the public meeting and may be asked to leave the meeting.  Persons refusing to leave the meeting will be escorted out of the room. 

BE IT RESOLVED by the Robinson Township Board of Supervisors at a duly convened meeting on _________________, 2014, a quorum being present.

_______________________________

___________________________________

Erin Sakalik, Township Manager 

            Rodger Kendall, Chairman







___________________________________








Stephen Duran, Vice Chairman







___________________________________








Mark Brositz, Supervisor
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